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REQUEST FOR PROPOSALS
TheDepartmentof Business,EconomicDevelopment,andTourism

FOREIGN-TRADEZONE DIVISION

CONSULTANT SUPPORT SERVICES RELATED TO FOREIGN-TRADE ZONES
BOARD APPLICATIONS, FEDERAL REGULATIONS, AND ADMINISTRATIVE

PROCEDURES
Solicitation No. RFP-04-07-FTZ

Pursuantto the Hawaii Public ProcurementCode,Chapter1 03D, Hawaii RevisedStatutes,the
StateDepartmentof Business,EconomicDevelopment,andTourism(DBEDT) Foreign-TradeZone(FTZ)
Division is soliciting proposalsfor consultantservicesto assistthe FTZ No. 9 with federalFTZ Board
applications,requirementsfor critical filing datesfor federalreportsanddocuments,operationsprocedures,
U.S. Customsaudits, andFTZ expansion-relatedactivities.

~tDescrition:

FTZ seeksto obtainconsultantservicesto assistthe Foreign-TradeZoneNo. 9 with federalFTZ
Boardapplications,requirementsfor critical filing datesfor federalreportsanddocuments,operations
procedures,U.S.Customsaudits,andFTZ expansion-relatedactivities.

Requirements:

All written questionsmustbesubmittedto theDBEDT/AdministrativeServicesOffice/Contracts
by 4:00p.m., Hawaii StandardTime (HST) on November5, 2003

A non-mandatory pre-bid conferenceis scheduledfor 9:00 A.M., HST, Friday, October 31,
2003 to be held in the secondfloor conferenceroom at FTZ No. 9, 521 Ala Moana Blvd., Pier 2,
Honolulu, Hawaii. Attendance is not mandatory but potential offerors are encouragedto attend.
All costsincurred by the attendeeat this conferenceshall be borne by the attendee.

Proposalsshall be receivedup to 12:00p.m. HSTon Tuesday,November25, 2003 in the
AdministrativeServicesOffice/Contracts,DBEDT, Stateof Hawaii, No. I Capitol District, 5~Floor,
Room5l0-D, 250South Hotel Street,Honolulu, Hawaii, 96813. Proposaldocumentsmay be
obtainedfrom said office betweenthehoursof 8:00a.m. to Noon and 1:30 p.m. to 4:00p.m., Monday
throughFriday,exceptfor STATE holidays. All interestedpartiesmust registerwith said office at the
time aproposaldocumentis requested.

All proposalsmustcomply with DBEDT GeneralTermsandConditionsdatedApril 15, 1996.
Offerorsareencouragedto carefully readthe entireproposaldocuments.Proposalsmustbe submittedon
DBEDT proposalforms.

EileenHaradafor

TheodoreE. Liu, Director
Departmentof Business,EconomicDevelopment,and

Tourism,Stateof Hawaii
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CAUTION!!!!!

1. ALL PROPOSALSMUST BE SUBMITTED ON DBEDT
PROPOSAL FORMS AND FOLLOW PROPOSAL
REQUIREMENTS INCLUDING PROVIDING THE
ORIGINAL SIGNED IN BLUE INK.

2. ALL WRITTEN QUESTIONS MUST BE SUBMITTED TO
THE DBEDT/ADMINISTRATIVE SERVICES
OFFICE/CONTRACTS BY 4:00 P.M., HAWAII STANDARD
TIME (HST) ON NOVEMBER 5, 2003.

3. THE DBEDT ADMINISTRATIVE SERVICES/CONTRACTS
OFFICE MUST RECEIVE ALL PROPOSALSNO LATER
THAN 12:00 P.M., HST, TUESDAY, NOVEMBER 25, 2003.

4. OFFERORS ARE CAUTIONED THAT FEDERAL EXPRESS
AND UNITED PARCEL SERVICE DELIVERIES ARE
GUARANTEED UP TO 5:00 P.M. OF THE DESIGNATED
DELIVERY DATE. OFFERORS ARE CAUTIONED TO
MAKE PRIOR ARRANGEMENTS TO ENSUREDELIVERY
BY 12:00P.M., ON THE PROPOSAL DUE DATE.

Proposalandregistrationformsareavailableat the
Departmentof Business,EconomicDevelopment,andTourism

AdministrativeServicesOffice I Contracts
No. 1 CapitolDistrict

250 So.Hotel Street,5th Floor, Room510-D
Honolulu, Hawaii 96813

Contactperson: EileenHarada
808-586-9312
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INTRODUCTION, SIGNIFICANT DATES
AND OFFICIAL CONTACT PERSON

A. INTRODUCTION

The Departmentof Business,EconomicDevelopment,andTourism(DBEDT), Foreign-
TradeZone(FTZ) Division, alsoreferredto as theSTATE in this solicitationseeksto obtain
servicesto assisttheFTZ No. 9 with federalForeign-TradeZonesBoardapplications,
requirementsfor critical filing datesfor federalreportsanddocuments,operations
procedures,U.S.Customsaudits,andZoneexpansion-relatedactivities.

B. SIGNIFICANT DATES

Advertisement October19, 2003
issuanceof Requestfor Proposal October20, 2003
Non-MandatoryConference,Friday,9:00A.M., HST October3 1, 2003
Deadlinefor Offeror’s WrittenQuestions,4:00p.m November5, 2003
Responseto Offeror’s QuestionsandAddendaDeadline November10, 2003
SealedProposalDue, 12:00 P.M., HST,Tuesday November25, 2003

C. PRE-BID CONFERENCE

A non-mandatory pre-bid conferenceis scheduledfor 9:00A.M., HST, Friday,
October 31,2003to be held in the

2
nd floor conferenceroom of FTZ No. 9, 521 Ala

Moana Blvd., Pier 2, Honolulu, Hawaii. Attendance is not mandatory but potential
offerors are encouragedto attend. All costsincurred by the attendeeat this
conferenceshall be borne by the attendee.

D. OFFICIAL CONTACT PERSON

The official contactpersonfor all communicationregardingtheRFPis:

EileenHarada
Departmentof Business,EconomicDevelopment,andTourism
AdministrativeServicesOffice/Contracts
No. 1 CapitolDistrict
250S. Hotel Street,5th Floor, Room5i0-D
Honolulu, Hawaii 96813
Telephone: (808)586-9312

Official responsesto questionsshallbe madethroughwritten addendaissuedto all
prospectiveofferors. Offerors’ attentionis directedto the deadlinesfor questionsand
addendastatedabove.
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STATEMENT OF WORK

A. BACKGROUND

TheForeignTradeZone(FTZ) Division oftheDepartmentofBusiness,Economic
Development& Tourismis locatedatPier2. It administersthefederalgrantissuedto the
StateofHawaii in 1965by theForeign-TradeZonesBoardin Washington,D.C. In 2002,
303 companiesusedtheFTZ program,handling226 typesofmerchandisefrom 31
countries.Thetotalvalueofmerchandisehandledduring2002reached$3,085,804,535.

ThePier 2 facility is designedto bean incubation-type,common-usefacility used
primarily for distribution,storage,andtransshipmentactivities. The 17-acresitehas
300,452squarefeetof coveredspaceincluding 14,451 squarefeetof office andexhibit
space. Revenuegeneratedfrom useofthis facility supportsthestatewidemarketingand
administrationoftheFTZ programin Hawaii. Foreign-TradeZoneNo. 9 is
headquarteredat this site. FTZ Board Order188 establishedthis site in 1982.

Firms takeadvantageoftheFTZ programin this incubation-typefacility andbenefitby
beingableto sharecommonwarehousingcosts. Thepublic is chargedfor useofthis
facility onaper-unitorper-usebasis. Specializedservicesareavailableto allow
manipulationandvalue-addedactivities. Immediatelyadjacentto thewarehousearea,
Zoneusersmayleaseoffice andexhibit spaceaswell asmakeuseof office equipment.A
conferenceroomis also availablefor useatanominalchargeto membersofthemaritime
community.

An informationsystemsupportsthewarehouseactivities at Pier2. Zoneusersareableto
view theirinventorylevels,createpreliminaryreceivinganddeliverytags,codezonelots
with item codes,print pricelists, andperformothertransactionsthat involve theirstored
merchandise.

B. OBJECTIVES

Major objectivesfor theFTZ programareasfollows:

• Promotethe FTZ programon a statewidebasis, making the programavailableto as
manyqualifying firms aspossible;

• OperatetheFTZ public warehousefacility at Pier2; provide office, exhibit,
warehouse,and industrialspaceto qualifiedbusinesses;

• Provideinformationto local, national,andinternationalfirms to explainthe
advantagesofdoingbusinessin Hawaii undertheauspicesoftheFTZ program;
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• Partnerwith privateandpublic sectorentitiesto encouragegreaterparticipationin the
FTZ programandtherebyattractnew economicactivity to Hawaii;

• Implementappropriateinformationtechnologyto reducethetransactioncostsof
complyingwith federalregulations;

• Planfor theexpansionof servicesandfacilities to meettheneedofbusinessesthat
qualify for FTZ utilization; and

• Continueto operatetheprogramin a self-sustainingmannerwithout useofState
generalfunds.

C. SCOPE OF WORK

TheCONTRACTORshallprovidethefollowing services:

1. Researchand developaplanto modify Section309(a)(3)of theTariff Act of
1930. AttachedasExhibit B is acopyofthatSectionof theTariff Act of 1930.

2. Researchfederalandotherpertinentdocumentsto ensureFTZ compliancewith
UnitedStates(U.S.) Customs’rulesandregulations.

3. Developaprogramfor useby FTZ BoardapplicantsseekingFTZ statusthat shall
enablesaidapplicantsto submita completeandinformational application.

4. Prepareproceduresfor activatingtemporaryForeign-TradeZonesitessuchas the
Hawaii ConventionCenter. Temporarysiteswould be requiredwhenbonded
goodsarebroughtinto asite for atemporaryeventsuchastradeshows.

5. Providetrainingto FTZ staffon FTZ proceduresandmethods.

6. Developamarketingprogramto attractpotentialattendeesfrom theMainlandfor
the2005NationalAssociationConferenceForeign-TradeZones(NAFTZ) to be
heldin Honolulu, Hawaii.

7. Meetwith FTZ staffon aweeklybasisto discussstatusof projects.

8. Submitmonthlywritten reportsfor FTZ approvalto include,but notbe limited to,
activitiesundertaken,problemsencountered,methodsandsuccessofaddressing
saidproblems,recommendationsfor futureprojects,andexpendituresincurred.

9. Provideotherwrittenreportsasrequiredby theFTZ to include,but notbe limited
to, a final report. Thefinal reportshall include,but notbe limited to, theactivities
completedundertheAgreement,problemsencountered,methodsandsuccessof
addressingsaidproblems,recommendationsfor futureprojects,and expenditures
incurred.
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D. TIME SCHEDULE

All servicesshallbe for twelve (12) monthsandshall beginon or about
January2, 2004 andshallbecompletedby December3 1, 2004. Servicesmaybe
extendedamaximumof six (6) monthspendingFTZ approvalandtheexecution
of asupplementalagreement(s)by bothparties. In no caseshall theAgreementbe
extendedif no fundsareavailablefrom theprimaryAgreement.

E. COMPENSATION

Award shallbe madeon a firm, fixed fee. Notwithstandingthat theofferorshall
submita budgetwith his or her proposalwith an hourlyrateand a total not to
exceedamountfor twelve(12) monthsfor servicesto be renderedunderthis
solicitation.

2. An allowanceof SIX THOUSANDAND NO/I 00 DOLLARS ($6,000.00)will be
providedto reimbursetheCONTRACTORfor travel expensesassociatedwith
delivery of theseservicesto the islandsof Hawaii, Maui, andKauai and the U.S.
mainlandandmayincludeair andlandtransportation,andsubsistenceatStateper
diem rate. This amount shall not be included in the offeror’s
proposalamount but shall be added to the Contract total
compensationamount. TheStatetravel form shall be submittedalongwith
theappropriatereceiptsfor theseexpenses.TheCONTRACTORshall submit
travel requestsprior to travel,which mustbe approvedby theSTATE. The
$6,000for travel is a maximumamountthat maybe usedby theawardeeof the
contract. If thatamountis not used,it will be returnedto theSTATE. The $6,000
is separatefrom the offeror’s budgetandshouldnot be includedin theproposal’s
budgetsubmittedby the offeror.

3. Paymentto theCONTRACTORshallbe madeonly uponpresentationof an
invoice submittedby the CONTRACTORandin accordancewith predetermined
progresspaymentscontingenton STATE’s approvalof specifieddeliverables.
Invoiceshall be submittedwithin twenty(20) working daysfollowing the month
in which the serviceswereprovided.

4. Proposalsshall be pricedandshall includeabudgetin accordancewith this
sectionandthe sectionentitled “ProposalRequirements.”

5. TheCONTRACTORshallbe requiredto obtainacurrenttax clearancefrom the
Stateof Hawaii Departmentof Taxationandthe InternalRevenueServiceprior to
enteringinto acontractwith the STATE andagainto receivefinal payment.
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EVALUATION CRITERIA

CONSULTANT SUPPORT SERVICES RELATED TO FOREIGN-TRADE ZONE
BOARD APPLICATIONS, FEDERAL REGULATIONS, AND ADMINISTRATIVE

PROCEDURES

A. MINIMUM CRITERIA FOR PROPOSAL RESPONSIVENESS

I. Unfavorablereferencesmaybejustification for rejectionof aproposal. The
STATE reservestheright to usewhateverresourcesareavailableto theSTATEto
seekadditionalreferencesin additionto thosesubmittedin the proposal.

2. Submitting incompleteproposaldocumentsor failure to sign theproposal
documentsmayhe justificationfor rejectionof a proposal.

3. Failure to respondorcomply with thespecificationsprovidedin theSolicitation
or therequirementsprovidedby statutesor law maybejustification for rejection
of aproposal.

B. PROPOSAL EVALUATION CRITERIA

An evaluationcommitteeshall be appointedby theDirector. Thecommitteeshall
evaluateresponsiveproposalsin accordancewith thesectionentitled “Proposal
Requirements”andbasedon thefollowing generalcriteria:

Criteria Total PossiblePoints

1. Qualifications/Experience
a. Relatedexperience 60
h. Overallcapabilityto performsuchwork 35
c. Experiencefiling applicationswith FTZ Board 15

2. References
a. Relatedprojects 25
b. Overall capabilityandreliability 25

3. Price
a. Reasonablenessof proposedbudget 20
b. Pricerankingadjustedby preferences 10

TOTAL POSSIBLE: 200POINTS
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STATE OF HAWAII
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SPECIAL PROVISIONS

A. PREFERENCES

The following preferencesshallapply to this solicitation. The evaluatedpriceshall be
basedon applicationof thesepreferencesin theorderspecifiedbelow:

1. In-StateContractor. Preferenceshall be givento offerorswithin theStateof
Hawaii. Wheneveran offeror selectsandqualifiesfor an in-statecontractor
preference,all pricesfrom offerorswho do not selectorqualify underthe in-state
contractorpreferenceshallbe increasedby 5 percentfor evaluationpurposes.
Offerorsclaiming this preferenceshall submitatax clearancecertifiedfrom the
Stateof Hawaii, DepartmentofTaxationwith their proposaland mustindicatea
Stateof Hawaii businessaddress.

2. Tax adjustmentfor out-of-stateandtax exemptbidders. Wheretheofferor is an
out-of-statevendornot doingbusinessin theStateor is a personexemptedfrom
payingtheapplicablegeneralexcisetax, theproposalprice, for thepurposeof
determiningthelowestpriceoffer, shall be increasedby theapplicableretail rate
of generalexcisetax and theapplicableusetax.

3. ReciprocalPreference.Residentofferorsof theStateof Hawaii maybe givena
reciprocalpreferenceequalto thepreferencethatan out-of-stateofferor would he
given in theirown state. If theout-of-stateofferor’s statehasapreference
comparableto a Hawaii preference,thereciprocalpreferenceshallbe equalto the
amounttheout-of-statepreferenceexceedstheHawaii preference.

B. PROPOSALS MUST BE PRICED.

C. TAX CLEARANCE

The Awardee(s)shallbe requiredto obtainacurrenttax clearancefrom theStateof
Hawaii Departmentof TaxationandtheInternalRevenueServiceprior to enteringinto a
contractwith theStateandagainto receivefinal payment. Thetax clearanceis not
requiredfor submittalof a proposalbut anyofferor applyingfor the5% in-State
preferenceshall berequiredto submit a tax clearancewith its proposal. This tax
clearancemaybe no morethan ninety daysold from thedateof submittalof theproposal.

It is recommendedthat the “Tax ClearanceApplication,” attached,be mailedto a
DOTAX district officeassoonaspossible,astheprocessmaytake21 calendardays
beforeyou receiveatax clearance.We alsorecommendthat extracertifiedcopiesbe
requested,if respondingto severalcompetitivesolicitations. Extracertifiedcopiesmay
be requestedby writing ortyping thenumberofcopiesnext to thecheckbox 3.c. on the
applicationform. Offerorswhorepeatedlysubmitbids or proposalsfor Stateor County
contractsshould file frequentlyfor a tax clearance.
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D. BONDS

Bid, performance, and payment bondsare not required for this solicitation.

E. AWARD

The successfulofferor shallbe awardedan “Agreementfor Goodsor ServicesBased
uponCompetitiveSealedProposals”contract.

F. GENERAL TERMS AND CONDITIONS NOT APPLICABLE

Sections2.9 and2. 12 of thegeneraltermsandconditionswhich applyspecificallyto the
invitation to bid methodof selectionarenot applicableto this solicitation.

G. PROPRIETARY INFORMATION

Any informationdeemedproprietaryin natureshouldbe clearlymarked“proprietary” by
the offeror. Failure to designateproprietaryinformationwill subjectthe offeror’s
proposalto full disclosureandpublic inspection.
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PROPOSAL REQUIREMENTS

A. SUBMISSION REQUIREMENTS

1. TheOriginalplus 5 copies(total — 6 copies)of theproposalshallbe submittedin
a scaledenvelopeto:

DBEDT, Stateof Hawaii
AdministrativeServicesOffice/Contracts
No. 1 Capitol District
250 SouthHotel Street,5th Floor, Room51 0-D
Honolulu,HI 96813

THE ORIGINAL PROPOSAL MUST BE SUBMITTED WITH THE
ORIGINAL SIGNATURE SIGNED USING BLUE INK BY AN OFFICER
OF THE COMPANY AUTHORIZED TO SIGN SUCH DOCUMENTS.

2. Theoriginal proposalshallbe clearlymarked“original” on theupperright hand
cornerofthecoverpage.

3. “Solicitation No. “RFP-04-07-FTZ”shall be referencedon theoutsideof the
sealedproposals.Facsimilesshall not be accepted.

4. The Administrative ServicesOffice/Contracts must receivesealedproposals
no later than 12:00p.m., HST, Tuesday,November 25, 2003. Proposalsshall
be timed-stampedwith the Administrative ServicesOffice/Contracts time
clock upon receipt. Late proposalsshall not be accepted. The
Administrative ServicesOffice/Contracts’ time clock shall serveasthe
official time.

5. Offerorsarecautionedthat FederalExpressand UnitedParcelServicedeliveries
areguaranteedup to 5:00 p.m.of thedesignateddeliverydate. Offerorsare
cautionedto makeprior arrangementsto ensuredelivery by 12:00p.m. of the
proposalduedate.

6. Offerorsareto completeandsubmitthesectionentitled “Proposal.”

B. OFFEROR’SCOVENANTSAND QUALIFICATIONS

1. Proposalsshall includecompletedproposalpagesin thesectionentitled
“Proposal.” Remove,complete,andsubmittheappropriatenumberofcopiesof
theentire sectionentitled, “Proposal.”

2. Theproposalmusthe signedby an authorizedrepresentativeanda corporate
resolutionor evidenceof authorizationto bind musthe attached.
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3. PLEASE NOTE: The nameof your organization must match the name
which is either legally registered with the Hawaii Department of Commerce
and ConsumerAffairs (DCCA) for Hawaii corporations, partnerships, or
tradenames;or the Department of Taxation for soleproprietors who do not
have registered tradenameswith the DCCA. An out-of-stateorganization
must be legally registered with its appropriate state.

C. PROJECT PROPOSAL

Theprojectproposalshall include,but not be limited to:

Scope of Work.

a. A detailedplanto effectivelycarryout thetasksdescribedin the
“Statementof Work,” paragraphC, “Scopeof Work,” pagesS-3.

2. Time Schedule.

a. All servicesshall be for twelve (12)monthsand shall begin on orabout
January2, 2004andshall becompletedby December31, 2004. Services
maybe extendedamaximumof six (6) monthspendingFTZ approval
and theexecutionof a supplementalagreement(s)by bothparties. In no
caseshall theAgreementbe extendedif no funds areavailablefrom the
PrimaryAgreement.

3. Compensation.

a. Award shall be made on a firm, fixed fee. Notwithstanding that the offeror
shall submit a budget with his or her proposal with an hourly rate and a
total not to exceed amount for twelve (12) months for services to be
rendered under this solicitation.

b. An allowanceof SIX THOUSANDAND NO/l00 DOLLARS ($6,000.00)
will be providedto reimbursetheCONTRACTORfor travel expense
associatedwith delivery of theseservicesto the islandsof Hawaii, Maui,
and Kauai andtheU.S. mainlandandmayincludeair andland
transportation,andsubsistenceat Stateperdiem rate. This amount
shall not be included in the offeror’s proposal amount but
shall be added to the Contract total compensationamount.
The Statetravel form shallbe submittedalongwith the appropriate
receiptsfor theseexpenses.TheCONTRACTORshall submittravel
requestsprior to travel,whichmustbe approvedby theSTATE. The
$6,000for travel is a maximumamountthat maybe usedby theawardee
of thecontract. If that amountis notused,it will be returnedto the
STATE. The$6,000is separatefrom theofferor’sbudgetandshouldnot
be includedin theproposal’sbudgetsubmittedby theofferor.
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c. Paymentto theCONTRACTORshallhe madeonly uponpresentationof
an invoicesubmittedby theCONTRACTOR. Invoiceshall besubmitted
within twenty(20)workingdaysfollowing themonthin which the
serviceswereprovided.

d. The proposalshall be pricedandshall includea budgetfor all tasks
proposed.

e. Theproposedpriceshall be basedon a firm fixed fee.

f. The CONTRACTORshall berequiredto obtainacurrenttax clearance
from theStateof Hawaii, DepartmentofTaxationandtheInternal
RevenueServiceprior to enteringinto acontractwith theSTATE and
againto receivefinal payment.Offerorsareencouragedto immediately
applyfor a taxclearance,andif possible,to submittheir tax clearancewith
theirproposal. A tax clearanceapplicationis attached.SeeparagraphC,
“Tax Clearance”of the SpecialProvisionsfor moredetailedinformation.

4. Budget.

The offeror should submit a line item budget reflecting the different work tasks
described in paragraph C, “Scope of Work,” under the section “Statement of
Work.” A budget amount should be attached to each of the work tasks. Although
each task may reflect an estimated amount, the total amount shall be a firm fixed
amount. The final contract shall allow funds to be reallocated between budget
categories but not allow an increase to the total amount. For example, if you are
the contract awardee and your budget proposal listed $5,000 for task 1 and $4,000
for task 2, but the actual work for Task 1 required only $4,500 in compensation and
Task 2 also required $4,500, you would be allowed to reallocate monies from Task
1 to Task 2 by providing an updated budget. Again, the total budget amount would
remain the same. Please note that reallocation of funds between budget categories
that exceed ten per cent of the total fixed budget amount will require written
supplemental agreements executed by both parties.

Pleasenote that while an estimatedamount of funds are budgetedfor this
project, there is not a specificbudgetedamount for this solicitation.
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PROPOSAL

CONSULTANT SUPPORT SERVICES RELATED TO FOREIGN-TRADE ZONES
BOARD APPLICATIONS, FEDERAL RE(;ULATIONS, AND ADMINISTRATIVE

PROCEDURES

SOLICITATION No. RFP-04-07-FTZ

Departmentof Business,EconomicDevelopmentandTourism
AdministrativeServicesOffice/Contracts
No. I Capitol District, 5th Floor, Room51 0-D
250SouthHotel Street
Honolulu,HI 96813

Theundersignedhascarefully readandunderstandstheterms,conditionsand
requirementsspecifiedin theRequestfor Proposalattachedheretoandherebysubmitsthe
following proposalto performthework specifiedherein,all in accordancewith the trueintent
andmeaningthereof.

Theundersignedfurtherunderstandsandagreesto the following:

• Thatby submittingthis proposal,theundersignedis declaringthat this proposalis not
in violation of Chapter84, Hawaii RevisedStatutes,concerningprohibitedState
contracts;

• Thatby submittingthis proposal,theundersignedis declaringthattheproposalis
beingmadewithout collusion with any otherperson,firm or corporation;

• That theDirectorof theDepartmentof Business,EconomicDevelopment,and
Tourismreservesthe right to canceltheRequestfor Proposalatanytime andall
proposalsmayhe rejectedin wholeor in part whenit is in the bestinterestof the
State;

• Thatdiscussionsmayhe conductedwith offerorswhosubmitproposalsdeterminedto
he reasonablysusceptibleof beingselectedfor award,but aproposalmaybe accepted
without suchdiscussions;

• Thattheundersignedmayhe requiredto submit bestandfinal offersbasedon
discussion;

• That award,if any,will he madeon afirm fixed fee basisto theresponsiveand
responsibleofferorwho hassubmittedthemost advantageousoffer in accordance
with theevaluationcriteria set forth in this Requestfor Proposal;
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• Thatby submittingthis proposal,theundersignedis declaringthat if awardeda
contract,theundersignedwill comply with all requirementsfor wages,hoursand
working conditionsin accordancewith Section103-55,Hawaii RevisedStatutes;and

• Thatif awardedacontract,the undersignedherebycommitsto aminimumof two
consultationsessionswith theSTATE.

The undersignedacknowledgesreceiptof anyaddendumissuedby theDepartmentof
Business,EconomicDevelopment,andTourismby recordingin thespacebelowthe dateof
receipt:

AddendumNo. 1 _______________________AddendumNo. 2 ________________________

AddendumNo. 3 ______________________AddendumNo. 4 _______________________

Should any addenda be issued for this solicitation, the offeror must check off the line next
to the respective Addendum No. issued. The signature and other related information lines
on page P-3 must be completed whether or not any addenda are issued.

The undersignedherebycertifiesthat the proposalherebyattachedhasbeencarefully
checkedandis submittedascorrect.

Respectfullysubmitted,

ExactLegal Nameof Offeror (companyname)

Authorizedsignature(attachcorporateresolutionor evidenceof
authorizationto bind)

Title _____________________

Date_____________________

StreetAddress____________

City, State,Zip Code______

TelephoneNo. ____________

Mailing address(if different

from streetaddress)
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Stateof Hawaii GeneralExciseTax (GET) LicenseNumber:________________________________

FederalTaxpayerIdentificationNumber: __________________________________________________

Typeof Organization: _____ Individual _____ Partnership Corporation _____JointVenture

If offeror is a“dba” or adivisionof a corporation,furnish theexact legalnameof the corporation
underwhich thecontract,if awarded,will be executed:_____________________________________

Stateof Incorporation: ~ Hawaii Other:_______________________________________________

PREFERENCES:

The following preferencesapply to this solicitation. A detaileddiscussionof eachpreferenceis
includedin the sectionentitled, “Special Provisions.” Indicatewhich preferencesapply.

1. In-statecontractorpreference: yes no_____

If yes, indicateStateof Hawaii businessstreetaddress: ________________________________

If yes,attachcurrent(issuedwithin 90 daysof bid submittal)tax clearancefrom theStateof
Hawaii DepartmentofTaxation. (Note: Theofferormaywishto alsoobtaintax clearance
from theInternalRevenueServiceat thesametime in orderto fulfill this requirementif
awardedacontract)

2. TaxAdjustments:

Are you an out-of-statebusiness? yes no_____
Is yourorganizationtax exempt? yes no_____

3. ReciprocalPreferences:

List yourprincipal placeof business:

Streetaddress,City, State,Zip Code

4. Are you registeredwith theStateof Hawaii, Departmentof CommerceandConsumerAffairs
to do businessin the Stateof Hawaii? yes no____
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QUALIFICATION QUESTIONNAIRE

1. How manyyearshasyourorganizationbeenin businessunderyourpresentbusinessname?

2. How manyyearsexperiencein this field of work hasyourorganizationhad?

3. Showwhatprojectsyourorganizationhascompletedin thepastfive (5) yearsthat arerelated
to this project:

NameandAddress Description Contract Completion
of ProjectOwner Amount Date

Any related experience is acceptable. The offeror should indicate the experience from its
current organization and separately note any other experience. Other experience may be
noted on the response lines to paragraph 3 or the offeror may attach a separate sheet(s)
describing that experience.

4. Haveyou everfailed to completeanywork awardedto you?
If so, when,whereandwhy:

5. Hasanyofficer or partnerof your organizationin thepastfive (5) yearsbeenan officer,
partner,or individual of someotherorganizationthat failed to completeacontract?
If so, statenameof individual, otherorganizationandreasontherefore:___________________

6. For what countieswithin theStateof Hawaii haveyouperformedwork andto whomdo you
refer?

Agency ProjectDescription ContactPerson Phone
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7. Forwhat departmentsof theStateof Hawaii haveyou performedwork andto whom do you
refer?

Department ProjectDescription ContactPerson Phone

8. Have you performedwork for theU.S. Government?_________________________________
If so, list andto whom do you refer?

Agency ProjectDescription ContactPerson Phone

9. Have youeverperformedanywork for any othergovernmentalagenciesoutsidetheStateof
Hawaii? ________________________
If so, list andto whom do yourefer?

Agency ProjectDescription ContactPerson Phone

10. List aminimumof threereferencesfor work performedsimilar to this project.

Company ProjectDescription ContactPerson Phone

Ii. Whatis theprofessionalorprojectexperienceof theprincipal individualsbeingassignedto
this project?

Individual’s Name Positionor Title YearsExperience Typeof Work
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CORPORATE RESOLUTION

Attachhere:

1. Corporateresolutionor written authorizationof offeror’s representativeto sign this proposal
here.
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TAX CLEARANCE

Attach lax clearancefrom the Stateof Hawaii, I)cpartmentof Taxation in order to receive
an In—Slate contractprel~ere~ce.

NOTE: A tax clearancefrom theState of Hawaii, Department ofTaxation andtheU.S.
Internal RevenueService is requiredprior to entering into a contract with the State. In the
interest of time, contractors areencouragedto securesuch clearancesin advanceand to
submit them with their proposal.

EXIllBl’I’ A



FORM A-fl STATE OF HAWAII — DEPARTMENT OF TAXATION
(REV. 2001) TAX CLEARANCE APPUCATION

PLEASE TYPE OR PRINT CLEARLY ____________________________
FOR OFFICE USE ONLY

1. APPLICANT INFORMATiON: (PLEASE PRINT CLEARLY) BUSINESS START DATE IN HAWAII

IF APPLICABLE
Appitcant’s Name _______________________ / I~HAWAURETURNS FILED

IF APPLICABLE
Address ____________________________ ____________________

19 19 19

City/State/Zip Code _____________________

STATE APPROVAL STAMP
DB,VTrade Name ________ __________ —~

2. TAX IDENTIFICATIOJ NUt~W!R(S:(Complete applicable ID numbem)

HAWAII GENERAL EXCISE

FEDERAL EMPLOYER ID # -

(FEIN) ________________________________
SOCIAL SECURITY #(SSN) -- IRS APPROVAL STAMP

3. APPLICANT IS A/AN: (CHECK ONLY ONE BOX)

Li CORPORATION Li S CORPORATION Li TAX EXEMPT ORGANIZATION

Li INDIVIDUAL Li PARTNERSHIP Li ESTATE Li TRUST
Li LIMITED LIABILITY COMPANY 0 LIMITED LIABILITY PARTNERSHIP

LI Single Member LLC disregarded as separate from owner; enter owner’s FEIN/SSN____________ _______

4. THE TAX CLEARANCE IS REQUIRED FOR:

CERTIFIED COPY STAMP
Li CITY, COUNTY. OR STATE GOVERNMENT CONTRACT IN HAWAIV Li LIQUOR LICENSES
Li REAL ESTATE LICENSE Li CONTRACTOR LICENSE Li BULI< SALES

Li FINANCIAL CLOSING 0 PROGRESS PAYMENT Li PERSONAL
Li HAWAII STATE RESIDENCY Li FEDERAL CONTRACT Li LOAN
Li SUBCONTRACT Li OTHER

IRS APPROVAL STAMP ISO’VL Y FOR PURPOSES INDICATED BY ASTERISK.

5. NO. OF CERTIFIEDCOPIES REQUESTED:

8. SIGNATURE:

PRINT NAME PRINT TITLE: Corporate Officer, General Partner or Member, Individual (Sole Propitelor(, Truslee, Eseculor

___L~_~L )
SIGNATURE DATE TELEPHONE FAX

POWER OF ATTORNEY. If submitted by someone otherlhan a Corporate Officer, General Partneror Member, individual (Sole Proprietor), Trustee, or Exec~
ulor, a power ot allomey (State of Hawaii, Department of Taxation, Form N.848) must be submitted with this application. ta Tax Clearance ~required from
the Internal Revenue Service IRS Form 8821, or IRS Form 2848 is also required. Applications submitted without proper authorization will be sent to Ihe ad-
dress of record with the taxing authority. UNSIGNEDAPPLICATIONS WILL NOT BE PROCESSED.
PLEASE TYPE OR PRINT CLEARLY — THE FRONT PAGE OF THIS APPLICATION BECOMES THE CERTIFICATE UPON APPROVAL.
SEE PAGE2 ON REVERSE & SEPARATE INSTRUCTIONS. Failure to provide required information on page 2 of this application or as required in the sepa-
rate instructions to this application will result in a denial of the Tax Clearance request.
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APPLICANTS NAME FROM PAGE 1FORM A-fl
(REV. 2001)

7. CITY, COUNTY, OR STATE GOVERNMENT CONTRACT: Li Bid/Enlenng Into a Contract Li Compleliors/Finat Payment

For completion/final payment of contract, please provide the name and telephone number of the contact person at the State or Couniy Agency

Name’ - _____________________ Telephone Number: _______ ________________

B. LIQUOR LICENSING:

9. CONTRACTOR LICENSING:

10. STATE RESIDENCY:
11. ACCOUNTING PERIOD:

Li Initial Li Renewal Li Transter-Seller Li Transfer-Buyer Li Special Event

Li Initial Li Renewal
DATE APPLICANT ARRIVED IN HAWAII _____________

Li Calendar year Li Fiscal year ending ___________

MM/DO)

12. TAX EXEMPT ORGANIZATION: Provide the Internal Revenue Code Section that applies to your exemption. ________

13. CORPORATION: Parent’s Corporation Name ‘ FEIN _______________

14. INDIVIDUAL: Spouse’s Name __________________________________ SSN _____________________

15. IF YOU DO NOT HAVE A GENERAL EXCISE TAX LICENSE AND REQUIRE A TAX CLEARANCE FOR A GOVERNMENT CONTRACT:
A) Has your firm had any business income in Hawaii prior to the Bid? Li YES Li NO
B) Does your firm have an office, inventory, property, employees, or other representatives in the Stale of Hawaii? Li YES Li NO

C) Has your firm provided any services within the Sta;,o of Hawaii? Li YES U NO
16. FILING THE APPLICATION FOR TAX CLEARANCE:

Mail or fax the completed application to the Department of Taxation office which issued your General Excise License Number, Applications which require an
Internal Revenue Service Tax Clearance will be forwarded to the Internal Revenue Service after processing is completed by the Department of Taxation.
Allow up to 1Q 1015 business days for processing between the Department of Taxation and the Internal Revenue Service. Completed applications may also be
submitted in person at any of the dislrict offices listed below:

State Dept. of Taxation
09411.1 DISTRiCTOFFICE
P.O. BOX 259
HONOLULU. Hi 96809-0258
TELEPHONE NO. 18081 587-4242
TOLL FREE .800-222-3229
FAX NO. (8081 587-1488

COLLECTION BRANCH
FAX NO. 18081 587-1720

830 PUNCHBOWL STREET
HONOLULU. HI 96813-5094

State Dept. of Taxation
MAUI DISTRICT OFFICE
P.O. BOX I 169
wAILuKu. Hi 96793.8169
TELEPHONE NO (8081 994-8500
FAX NO. 18081 984-8522

0,
54 S. HIGH STREET, 8208
WAILUKU. Hi 96793-2198

State Dept. of Taxation
HAWAII DiSTRICT OFFICE
P.O. BOX 833
HiLO, HI 86721-0833
TELEPHONE NO. (808(974-6321
FAX NO. 18081 974.8300

01
75 .AUPUNI STREET, #101
HiLO. Hi 96720-4245

State Dept. of Taxation
K.6UAi DISTRICT OFFICE
3060 EIWA STREET. RU. 105
LIHUE, HI 96769-1889
TELEPHONE NO. (8091 2743.456
FAX NO. 808)274-3601

Internal Revenue Service
WAGE & INVESTMENT DIVISION

-TC MIS 1214
FIELD ASSISTANCE GROUP 174
300 ALA MOANS BLVD. #50055
HONOLULU, Hi 86050
TELEPHONE NO (8OFfSTS. IS/I
FAX i80815391573

TAXPAYER ASSISTANCE CEI/1EF~
HO NO L U L U
300 ALA MOANAI3LVD iC 1-12/

ApplicatIons are available at Department of Taxation and IRS offices in Hawaii, and may also be requested by calling the Department of Taxation’s Forms By
FaxJMaiI line on Oahu at (808) 587-7572or toll-tree at 1 -800-222-7572. TheTax Clearance Application, Form A-6, ~an be downloaded trom the Oeparrrneni of
Taxation’s website (www.siate.hi.US/tax).

FOR OFFICE USE ONLY

TYPE OF TAX TAX RETURNS FILED STATUS

INCOME

GENERAL EXCISEJ1JSE

HAWAII WITHHOLDING

TRANSIENT ACCOMMODATIONS

RENTAL MOTOR (TOUR VEHICLE

UNEMPLOYMENT INSURANCE

OTHER TAXES
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SECTION 309(a)(3)OF THE TARIFF ACT OF 1930

EXHIBIT 13



rative ProvStOflS H-7 H-8 Specia~& Adm~nis

ccgulaLtOOE the Secxssasy of Agncxulturc may prescribe Ehc learns and conditiere

for the destn3CIiOn of Oil c~Dk:.Sheep. and other wnlinantt. and swine, and of

alt meaLS. offered [aren’T)’ axid l’cfU.SITd sdmts.siois into the Unjust Scares. unless
ouch cattle. sheep. mmrnants. swine. or meats be exported by ~ consignee
within the time fixed thcrcfoc in suds rules and tgol.#,t.jma.

See- 307 Con~ict-MadcGoods4wpoilaotlOu Pnthibitcd.
All goods. ~y~ss, & ~ *S*d xnescktsndise turner!. products! Or nssnufacjuroij
wholly or in part in any foreign country by COnViCT labor or/and foreed labor

13
#jand indentured labor under penal sznc~ionshall ocx be cniided to entry ax

any of the posts of the United Stazcs, and the importation thereof is hestby
prohibited. anti the Sccrctasy of the Treasury is authodzcx.t arid directed to
~ ~ regwiaxio#a.s as may be aaxssary for the enforcement of this
provon. The proVisionS of this SeCTIOn relating to goads, Wait5 a~fldea, -

and nico-jiandise nuac4. produced. or manufactured by forced labor or/and -

tadeatlatti labor. sl~alItaloc diet on Jaxsu*Ly I. 1932. but in no ease shalt

such ptovi~ionabe applicable to goods, waxes. or~ ~
produosi, or manufactured which are not mined, produced, or manufictured in
such quantities in the United States as to mccx the co~w.puved~~<i~of
the United Stascs,
‘Fored labor? ~ herein used, ahzlI mean all wo& or service wisith is cs.ac~d

any person undc~the menace of any penalty for its nonpczformaxoce and
bC wfuds 1130 WO(tCt does GOt offer himself voluntarily.

See, 30& (RepeaieA(TesuporwyFree importation finderBondfor Exporla-
ufon—ace sthadukS, part5C ofthe TanffSchedcdes of the Unitcd Suztesfl

~ soe 309. Svappøcsfoe Certain Vcssds and Alresa&
(a) Exemptionfrom Duties and2Tlzxes.Articles of inmi~or ~ adgin
nay be withdrawn. under suds regulations as the 5c~~yof tj~.t

may pvtscaibc. than any customs bonded warehouse. ft~ ~5~Q~(yJ5 customs
ctxsw4y elsewhere than in a bonded wtarthairsc. or fmxnz fomigis-trade zone
free of duty and lno’xnul—revenuc tax, or from any tutcnsal-rcvcnuc bonded
warchousc, from any brewery. orfsttni any wirscmy premises ~ b~j~aj

1~
jpremises

for the storage of wine, free of ‘ustea’na1-~eacnuctax—
(1) for supplieS (nix including equipment) of (A) vessel or aircraft operated

bythe United States, (B) vcsscl~ofthe United Stzr~~etuptoycci in the uishcxict
or in the whalingbusiness, oractually engaged in foreign trade or trade between
the Atlantic and Pacrificpovis of the United States or between the United States
and any ofits possessions, orbetween Hawaii and any other part of the United
States or between Masks and any other part of the tlnired States, or (C) aittraft
registered in the United Statct and acTually engaged in foreign rrsde or trade
betweto the Uni(cd Staies arid any of its possessions or between Hawaii and
any other part of (be United 3(50155 Or bctwccn Alaska and any other part of
the Utaitcd Statcs or

(2) for supplies (including equipment) or repair of (A) vessels of wir.o(
any foreign tranon, odB) foreign vessels employed ‘is the fmiedct or in the
whaling business, or actually engaged in foreign ta-ark or ttatic between the
United States and any of its possessIons, or between Hawaii and any ocher
part of the United States or between Alaska and any other pars of the United
States, where suet trade by foreign vessels is pcunittcd, or

ç3) fo~wppllcs (5i~dudio.gcqWptslcnt). ground ra4uipmctst, ruaiotenancts, or

repair of aircraft tcgistcxul its any foreign couxstty and actually engaged is
foreign trade or trade between the United States and any of its possessions.
or between Hawaii and zny.other past ofthe tJnitcd States or between Alaska
and any other past of the United States. wf~it trxde by foreign auuralt is
pcnnittixl With respectto articles forground equipment, theexemption hereun-
der shall apply onlyto duties and to taxes imposed upon or by reason of iroqxv-
tatuon.

The provisions for free withdrawals made by this subtection shall not apply
to prw~ieumproducts for vessels or aircraft in voyages or flights exclusively
between Hawaii or ALask-a and any airpoct or Pacific co~ Se5p<~ ij~~the
United States-

(b) Dmwhrrt±Articles withdrawn from bonded wastliouscs, bsatdcd ~
string warehouses, continuous customs custody elsewhere than its a boodcd
warehouse, or from a foreign-trade zone, imported articles, and articles ot
domc~ticrnariufacxurt or production, laden as supplics upon any such vessel

or airctaft of ilse Usited States or laden as supplies (including equipnseriti
upon, or used its list maintenance or repair of. any suds foreign vessel or
aircraft, shall be considered ro be exported wittun USe a-starling or the drawback

ptuvision.s of this Act

(c) Arniciex Rennnved In. Or Retonsed T~.TAn United States. Any articic cx
emoted learn they or us. or Irs respect of which drawoack has been allosred

under this snsttion or secT on 3t7 of this Act and thcreafscr rsxsr,owsd in the
United States from any vc~sdor aircraft. or OdSCTWLSC PCZUrTIUJ iu thc Unji~d

Scares. shall be stared as an importaTion from a foreign country.

(it) Exelp~~~~ Theprivileges granted by this section and scctioo
317 of this Act in respect to aircraft registered in a foreign country s/tail be
zllowcd only if lIst Scssssrary of the Treasury thall have been advised by the
Sorretaty of~tsic that he has found that such forctgn country allows, or
will allow, substantially reciptocal privileges in resperu of siromail rcgj~ed
in Usc United Stales. If the Secretary of Commerce shall advisc the Scesetany
of the Ttea.sury that he has found that a foreign country has discontinued, or
will disconritsue, the allowance of ssschi peivileget, the privileges granted by
this sectioo anti such section 317 ofthis Act shall nixapply thernafter in respect
of aircraft registered in that foreign counts-y

See, 310. Free Xiuportnmtion of Merdiandise Rrms’ered From Svankeu and
Abandoned Vessels.
Whenever any vessel laden with rnctdsandise, in whole or in part subject to
duty. baa been sunk in any river. hathoe, bay, or waters subject to jurisdiction
ofthe United Stales, and within ‘its limits, for the period of two years stir! is
ahandonenl by rise owt~thereof, any pea-son who may tasse such vessel shall
bitpcsnsltsexl tobring any rticn±arsdi~etecoveted t&ref~otinto the poet nearest
to the place where such vessel was so raised ftee from the payment of any
duty thereupon, but tsnd~rsuCh regulations as the Secretary of die Trca~ury
may prescribe..

See, 311. Bonded Manufacturing Warthou.scs,
All articles tnanufacziutd in whoic or in part of impocted materials or of
materials rubjces to intemal-revenuse tax, and inteoded for exportation without
being dsargcd with dusy. and without having an irstezuaj-nevesrue stampattis-cof
thereto, shall, under iaids regulations as the Serecrary of the Treasusy may
ptescribc, in order to be so manufacturedand expor~~4,be ~ ~nd
tuned ‘us bonded warehouses similar to tho~cknown and designated in Treasury
Regulations as bonded warchouscs, class slat PwvId~.d.That the ntanufactssrer
of such articles shall first give ratisfaczocy bonds for the faithful observance
of ,il the provisions of law and of such regulations as shall be. ptracs-iberl by
the SecretaryofthuTecasutyt Prnvid.cdfiirther,That the mauiufacisurof distilled
tptxics from grain, ~carcb,mrstassc.s, orsugar, including all dilutions or mixtureS

of thctss or eldser of them, shall nor be permitted iii such rnanufacoaririg ware-

houses-
Wbcascvcz goods manufactured in any bonded warehouse established under

the provisions of the preceding paragraph shalt be exported directly therefrom

ire shall be duly laden for transportation and irnnrscdiate exportation tinder the
supervision o(thc proper otflcc~who shall be duly desiguared for that purpose,
such goods shall be exempt from duty and horn the requireriscints relating to
revenue stamps-

No flour, ,naoufacDnxed its a banded manuf~u~in~~ horn wheat
imported after ninety days after the daze of the enaetnrmstt of this Act, shalt be
withdrawn from &ocfs warthcxrsc for exportation witho~rpayment of a ditty
on oa.sch imported wisest equal to any reduction in duly which by treaty will
apply in respect of suds flour ins the Country to which it is to be exported,

Any materials used in the manufacture Of suds goods, and- any packages,
covering. vctsels, brands, and labels used in putting up the same may, under

the regulations of the Secretary of the Treasury, be conveyed without the
payment of revenue tax or duty, into any bonded manufacturing warehouse,
and insported goodsmay, tinder the aforesald regulations, bit transfrsrctf without
the czscirion ofduty from any bonded warehouse. into any bondcd manufacturing
warehouse, but this privilege shall not be held to apply to implensersts, michixs.
try, or apparatus to be rises! in the oxistructiovi or repair of any bonded
rrtinufactuxirig warehouse or for the pc~securionof the business caned on
therein.

Antsdes or materials txtrtyed into such bonded rriatsisfsctusing MtarClIOutC

or articles in.anof~ctinredthcrcuroot nay be withdrawn or removed thrc-eiromn
fordirect shipment and exportation or for oa.nspoctxrionand ‘unrriedi.aLc espatta-
tio~in bond to foreign countries or to the Pliilippirsc Islands under the supervi-
sion of thc officer duly designated therefor by the appropriate csrsrozsrs officer
of the port, who sisal! certify to such shipment and exportariun, or (adening

for transportation, as the case nay be, describing the articles by their mart or
othcr-wise.. the quantity, the date of exportaTion, and this rsarrse of she vessel:
Prirvided, That the by-products incident to the processes of rnanulacii,’re. :rsclud-
log waste derived from clcantng ricci in bonded warehouses under the Act of

Mitch 24, 1574 (c/s. 65. II Stat. 24], in said bortdcd warehouses tsay be

‘AMENDN{ct’ITS OF SEcTION 311 OF TIlE TARIFF ACT OF 1930. O
T

w 1oh(awas~i.x
(~)Certain, Tra.rnfr,n Ia W.nvdoir’,anPrndint Espoutidan.0 rare 04 ~

ou0000 SO7(a)’~oO)oh’ led Ois~ik,tSpires las Rcowor, Act of 979), LIe fiis.r cIcisra

applied ...~ r lutal firSt SCCICtICXL did i’.oi inciudo ta- pttIasc 1t iLl CctCfllX I’.~’~
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DBEDT GENERAL TERMS AND CONDIT IONS

AttachedDBEDT GeneralTermsandConditions (April 15, 1996)

AflACHMENT A


